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CREATING A PROFILE

Copyright© Performance Review Institute 3



Please click here to access the PRI Qualification Assessment Website. 

• If you are new to the assessment website, please click on “Create New Profile”
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• We suggest NOT using your email address as a Username in case of potential 

employment changes or maintaining linkage with assessment records.  Please review any 

Company specific registration instructions regarding Usernames. 



FORGOTTEN PASSWORD?
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• Click on the “Forgot Password” tab at the top of the page

• Enter your Username

• An email will be sent with a link to reset your password

• Note: This link will only work once and expires after 24 hours

• Please contact PRIQualification@p-r-i.org if you don’t receive an email after 15 

minutes or if you do not know your Username
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• The test sponsor is PRI 

• Contact us at PRIQualification@p-r-i.org for assistance
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REGISTERING FOR AN ASSESSMENT
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• Click on “Register for Assessment”

• You will be taken to the Assessment catalog
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• There are three company specific exam sections to chose from. Click the 

plus sign next to the applicable catalog and it will expand. 

• PRI Qualification Industry-Managed Assessments

• Honeywell SCA Exams

• Sikorsky NDT Exams
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• If you are taking an exam to fulfill Honeywell SCA requirements, 

please confirm the assessment(s) required for your role by:

• Consulting the Honeywell APSL 

OR 

• Contacting the Honeywell Certifying Agent

• Email: Certifying.agent@Honeywell.com

• PRI Qualification is unable to advise test takers of what exams are 

required

HONEYWELL SCA ASSESSMENTS 
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PAYING FOR AN ASSESSMENT
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• There are two payment options on 

the PRI Qualification Assessment 

website:

• Credit Card

• Click on “Proceed”

• See slide 15

• Company Purchase Order (PO)

• Click on “Apply” 

• See slides 16-18

PAYING FOR AN ASSESSMENT
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• Enter the credit card information 

and click “Submit” to complete 

the purchase 

• Accepted Cards:

• Visa

• Mastercard

• American Express

• Discover

• You will receive an email purchase 

confirmation to the address 

associated with your account 

PAYING WITH A CREDIT CARD
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• A coupon code is issued to 

the test taker if paying by 

company PO

• Enter coupon code in the 

“Coupon / Voucher Code” 

box and click “Apply”

• You will receive an email 

purchase confirmation to the 

address associated with your 

account 

PAYING WITH A PURCHASE ORDER
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• Companies paying via company purchase order should send the purchase 
order to PRIQualification@p-r-i.org

• Purchase order MUST contain the following or it may not be purchased:
• Name and username of person taking the assessment

• Name of assessment(s) being purchased

• Total amount of the purchase order

• PO number

• Accounts Payable contact information for invoice processing:
• Company Name

• Company Address

• Contact Name

• Email Address

• Phone Number

COMPANY PURCHASE ORDER REQUIREMENTS
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• Once purchase order is received, a coupon code will be distributed to the 

person who submitted the purchase order. The test taker can then the 

coupon code as payment when purchasing assessment(s)

• An invoice for payment will be generated and will be submitted to the 

Accounts Payable contact listed on the PO

COMPANY PURCHASE ORDER REQUIREMENTS CONT’D
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TAKING THE ASSESSMENT
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• Click “My Assessments” at the top of the page to access your registrations 

• Click “Launch” to begin your assessment 
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• Review the Test Taker 

instructions

• Click “Launch” to proceed

TEST TAKER INSTRUCTIONS
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• Read and agree to the Test Taker agreement to proceed with your 

assessment

TEST TAKER AGREEMENT

Copyright© Performance Review Institute 22

Click next to

proceed



• Assessment Time Limits Vary:

• The time limit for each assessment is defined within the Test Taker 

instructions and varies by company or by industry-managed assessment

• Assessments Can Be Paused:

• The assessment can be stopped and then re-started at any time and total 

assessment time is cumulative. Log out of your account and close your web 

browser to stop the assessment. 

• Important Information:

• Answers are saved as you progress through the assessment

• Do not click “Submit Exam” until you are ready to submit your assessment 

for scoring 

STARTING AND STOPPING THE ASSESSMENT
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ASSESSMENT SCREEN VISUAL
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remaining

# of 
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Check this box if you want to 

come back to the question later



• PRI Qualification welcomes your feedback on assessment questions

• Use the “comments” feature to leave feedback on specific questions during 

the assessment

• If commenting on a specific answer choice, please write out full text of 

answer choice rather than “Answer A”, “Answer B” etc. 

LEAVING ASSESSMENT FEEDBACK
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• Only click “Submit Exam” 

if you have completed the 

assessment

• You will not be able to 

change any answer 

choices or check your 

work after submitting 

the assessment

• A warning message will 

keep you from submitting 

your assessment by 

mistake.

SUBMITTING YOUR ASSESSMENT
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AFTER TAKING THE ASSESSMENT
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• PRI Qualification assessments are scored automatically once 

submitted

• After you submit your assessment, a pass or fail message will be shown along with 

your score

• Minimum passing score for each assessment is 80%

ASSESSMENT SCORING 
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• If 80% is not achieved the first time, you must wait 30 days before you can re-purchase and re-take 

the assessment

• If 80% is not achieved the second time, you must wait 90 days before you can re-purchase and re-

take the assessment

• If 80% is not achieved the third time, you must wait 365 days (1 year) before you can re-purchase 

and re-take the assessment

ASSESSMENT FAILURE & RE-TAKE GUIDELINES
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• You will receive a PRI 

Qualification Certificate of 

Qualification if you pass your 

assessment 

• The certificate will be sent as 

an email PDF attachment 

• The certificate can be printed 

at your convenience and 

regenerated at any time from 

your user account

PRI QUALIFICATION CERTIFICATE OF QUALIFICATION
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• If you disagree with your score on a PRI Qualification Industry-Managed 

Assessment, you have the right to file an appeal.

• Submit a written appeals request and your reasoning to PRIQualification@p-r-

i.org within 10 days of completing your assessment

• PRI Qualification retains the right to deny any appeal submitted more than 10 

days following the completion of the assessment

• If you disagree with your score on a Honeywell SCA Assessment, please 

contact PRIQualification@p-r-i.org and we can direct you to the 

appropriate contact. 

ASSESSMENT APPEALS PROCESS
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• Please contact the PRI Qualification 
Team with any questions 

• Additional resources can be found on 
our website

Email: PRIQualification@p-r-i.org

Phone: +1-724-772-8644

Good luck with your assessment!

ADDITIONAL HELP & CONTACT INFORMATION

Copyright© Performance Review Institute 32

https://p-r-i.org/pri-qualification
mailto:PRIQualification@p-r-i.org

